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Job Description

Care Assistant

Function & Accountabilitg

The Care Assistant will assist the Care Coordinator in cnsuring that all young Pcoplc
attending the Pr(y'cct receive aPProPriate and higl’] qualitg Personal care and all

Participants) including staff and volunteers, receive aPProPriate first aid treatment.

The Post~ho|cler will be accountable to the Care Coordinator, Scheme Officer and
Projcct Coordinator, and in their absence to an identified member of the

Management Committee.

Thisjob dcscription does not form Part of the contract of employment‘

Hours and rate of pay

This is a fixed term Post The lﬁourlg rate of pay for the 2012 Project is available on
aPPlication.

Pre Project Training:
J Availabilitg from 9.30am to 4.50Pm Monclag to Sunclag during the week
Preceding the sclﬂeme, for compulsorg training, Planning and set~uP clags‘

A30minute break is givcn for lunch each clag.

During, the Project n Julg/August:
*  8.00amto 5.00pm Monday
e 830amto 5.00Pm Tuesclag to l:ric]ag

Duties

* toadhere to all relevant Publishccl Po[icics and Proceclures of WhitgiFt SNAP

*  to attend end of Clag staff meeting with the Scheme Officer, Senior GrouP
Leader, Group Leaders, Projcct Coordinator and Aclvisorg and Management
Committee Members

e to maintain the comciclentialitg of all Pcrsonal data and medical records of

children and young Peoplc, and stag/volunteers where aPProPriate



In regard to PCFSOﬂal care O{: 90Uﬂg PCOPIC

to crlange and label Pads suPPIiecl for individual young People, |i1cting,
cleaning and ensuring clisposal of clinical waste in accordance with the Whitgiﬁ:
SNAP guic]elines

to crlange and bag~up soiled clotl'iing, ensuring this is labelled

to assist with the ’coileting of young People

to record Pacl crlanges

to assist in ensuring that the medical room is kept clean

to assist volunteers with Feecling and any other aspects of Persona[ care

to deal with bio-hazards caused bg boclilg Huids Promp’clgJ and in accordance
with health and saicetg guiclelines, as instructed bg the Care Coordinator

to report any suspicious Finc]ings, eg. signs of suspectecl child abuse to the
Care Coordinator, and Child Protection Officer or their authorised c]ePuty,
in accordance with the Saiceguarcling Children Policg

First Aid

in consultation and agreement with the Care Coordinator, to administer first
aid as necessary to young PeoPIe, volunteers and staff

to assist in ensuring that the medical room is Properlg suPPliecl and ec]uiPPec]
at all times, ensuring that any recluirements are advised to the Care
Coordinator

to record all first aid carried out and accidents which have occurred,
irrespective of the need for treatment in the c[esigriatecl acciclent/inciclent
books in accordance with health and saicetg guiclelines

to ensure that medical records and inciclent/acciclent reports are securelg
stored at all times during the clag in a locked cupboarcl, and that all such
Paperwork is returned to the office at the end of each dag for secure storage
overnigrit

in consultation and agreement with the Care Coordinator and Scheme
Officer, to pass on details of any accident or treatment given to
Parents/carers as rec]uirecl within the Whitgi& SNAP guiclelines

such other duties as may be reasonablg requirecl to ensure a safe and

successtul Project

NB The Post~l'iolcler will not be resPonsible for administering Prescribecl medication,

and must not do so under any circumstances, unless authorised to do so.

The above list of duties is not intended to be exclusive and may be amended bﬂ

mutual agreement at any time, and reallocated as necessary.



Criteria

Qualifications

recognisecl

ExPericnce

Knowleclge & skills

resPonsiblc

APtitude & clisposition

contributions

Current Medic First Aid Certificate*

Current certificate for moving/hanc”ing from a
training boclg *

Rcsponcling to cha”cnging behaviour training (spcciiic

course to be Proviclecl bﬂ Wl’iitgiict SNAP)

Work in a Paicl or unPaicl capacitg with Peoplc with
disabilities

Knowleclge of Phgsical and lcarning disabilities

Communication skills

Abilitg to supervisc others in a supportive and
way

Self-motivated

Teamwork skills

Active Promotion of good cclual opportunitics Policg
Practices

Commitment to Whitgiict SNAP’s health and saicetg

Po!icies inc!ucling goocl liicting Practice

A Positive aPProach to working with young Peop!e with

disabilities

APPrCCiation of the importaricc of volunteer

Awareness of different cultures and backgrouncls
Patience is essential

Encrgetic

* Ap/oropr/atc tra/h/hg courses will be offered to the successtul aP/D//Cant' it rcqu/rcd.

The successful aPPlicant must have full time availabilitg for the duration of the

Projcct in Ju!ﬂ/ August and the Prececling comPulsorg training wcel(, cluring which all

trainirig must be successﬂx”g completecl.

All staff must hold a valid First Aid Certificate. If a valid certificate is not helcl,
Whitgiict SNAP will Provic]e staff with the oPPortunitg to attend a subsidised First Aid

course, but will not pay staff for their hours of attendance on the course.

ExPenses will be re-imbursed in accordance with the Staff Expcnscs Policg.



All Paici staff must supplg ProoF of entitlement to work in the UK and recluire
Enhanced Police Disclosure from the Criminal Records Bureau. All offers of

Cmplogment are also subjec’c to written references as detailed in the Staff Selection

Policy.

All Paici staff and volunteers Participating in Wi’xitgipt SNAP are expcctccl to suPPort
and work within the Poiicg and Practice guicielines laid down bg the Managemcnt
Committee, inciuciing Equai OPPortunitics.



